


































 

Section VI. Schedule of Requirements 
 
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 
is the date of delivery to the project site.   
 

RESPONSIBILITY DELIVERABLES Quantity Contract Price Delivered, 
Weeks/Months 

a. INCEPTION 

1. Conduct of 
Inception 
Workshop 

● The Service Provider 
will conduct an 
Inception Workshop 
with the End User to 
discuss and coordinate 
the specific venue 
requirements, the 
schedule, and other 
necessary details to be 
approved by the End 
User. 

● The Service Provider 
shall provide the 
venue, meals, and 
other requirements for 
the event based on 
Annex A - Event 
Requirements. 

1 1st payment: 
15% of the 
contract price 

 

2nd payment: 
40% of the 
contract price 

 

3rd payment: 
30% of the 
contract price 

 

Final  payment: 
15% of the 
contract price 

The services 
shall be 
delivered 
within the 2nd 
to 3rd quarter 
of 2025 

 

2. Submission of 
Inception 
Report 

● The Service Provider 
shall provide an 
Inception Report 
containing the work 
plan and other details 
for the pre-event, 
actual event, and 
post-event activities. 

b. PRE-EVENT PREPARATORY 
REQUIREMENTS 

1. Submission of 
the Signed 
Venue Contract 
and Summary 
List for Event 
Logistical 
Requirements 

● The Service Provider 
shall submit a copy of 
the signed contracts for 
the event to be 
conducted which include 
the event venue, 
suppliers, etc. The 
Service Provider shall 
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